
CREATING AN NSF OR NIH BIOSKETCH 
 

1. Log into your MyNCBI account at either https://www.ncbi.nlm.nih.gov/ or 
https://www.ncbi.nlm.nih.gov/sciencv/.  
 

 
 

2. From your MyNCBI home page, navigate to SciENcv in the lower right corner. (Click 
“Manage SciENcv.”) 
 

 
 

3. A “mini profile” will display along with your SciENcv Biosketches.  
 

 



 
4. To create a new biosketch, click “Create New Biosketch.” This function will allow you to 

specify the format for the biosketch (generally based on the sponsor of the proposal), 
along with the primary data source for the information in the Biosketch, whether a blank 
document or information from an External Source. If your ORCiD profile is up-to-date, 
then selecting ORCiD as the external source is likely the better option. (Similarly, if your 
Commons or Fastlane profile is most up-to-date, then you may select those options, as 
well.) [Note: Your biosketch in SciENcv will not dynamically update if you make updates 
to your ORCID profile. You will want to create your biosketch after the profile is 
complete.] Once you have made your selections, click Create. 
 

 
 

5. After you have created the basic biosketch, you can now either selection information to 
include or manually enter it. (Again, the more complete the originating source of the 
data, the less manual entry that will be required.) You can then work through the 
sections of the Biosketch to edit or add information. For instance, for an NSF Biosketch, 
you can start with reviewing the Professional Preparation section of the Biosketch.  
 



 
 

6. To manually add degrees, click “add another degree/training, and enter the information 
as requested.   
 

 
 

7. Next review/edit and/or add appointments: 
 

 
 

8. Next select the Products that are relevant to this particular proposal. To add citations, 
click “Select Citations.” 
 



 
 

9. When you click “Select Citations” you will be taken to a list (or lists) from which you can 
choose the citations you want to include. The lists will include information from your 
MyNCBI account (from My Bibliography), as well as from your ORCID account. (See 
tabs below.) Citations from ORCID will be available whether or not ORCID was selected 
as the external source for the biosketch.  
 
Select appropriate citations using the checkboxes next to each publication. Complete 
these steps for each section within C. Products (Products Most Closely Related to the 
Proposed Project and Other Significant Products Whether or Not Related to the 
Proposed Project.” 
 

 
 

10.  For NSF, you can select up to five citations for each section. If you select more than 
five, you will encounter an error. If the citation you want to include is not in the list, click 
“Go to My Bibliography.”  
 



 
 

11. Once you are on the My Bibliography page, you can select how to add the citation. If you 
would like to cite datasets or other works, you may also manually add the citation in this 
section. Simply click on “Manually” then select the appropriate type of citation from 
dropdown list at the top of the pop-up box that appears. 
 

 
 

12. Once you have included all appropriate Products, you may complete the Synergistic 
Activities section. You can manually add these activities by clicking “add another entry.” 
 



 
 

13. Once all entry is complete, create the Biosketch by clicking the “Download: PDF” option 
at the bottom right of the page.  
 

 
 

14. Your PDF is now available for inclusion in the final grant proposal.  
 
Note: the instructions and screen shots above walk through an NSF proposal. An NIH proposal 
may also be created using SciENcv. The sections that will appear when an NIH biosketch is 
created will match those required by NIH. You may navigate through similar steps to create an 
NIH biosketch.  
 


